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UNIVERSITY OF BUSINESS AND TECHNOLOGY
8.2.3 - Employment policy on discrimination

UBT’s Equality, Justice and Tolerance Policy (HR.01.01 — SA.02.01) guarantees
that all current and prospective employees, including outsourced staff, are
treated equally without discrimination based on gender, nationality, disability,
religion, or age across all areas of employment, including recruitment,
compensation, promotion, and training. The university considers women and
individuals with disabilities as valuable contributors to its academic and
economic community, providing equal access to opportunities and career
advancement.
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1. Purpose

To foster a healthy environment free from discrimination, and harassment where all can work together
in harmony and equality, to learn and innovate.

2. Scope

Applied to all UBT members (Faculty (part time and full time), Staff, Students, visitors, adjunct
professors, etc.) in terms of equality in accessibility, admission, pay-scale, gender equality and
disabilities, anti-harassment, and anti-discrimination.
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3.  Definitions & Acronyms

3.1 Definitions

Term Definition

Harassment is the act that offends, intimidate, or harm a person. It includes verbal, physical,
written, or social behaviors.

Bullying is the act of repeatedly threatening, forcing or hurtful teasing another person to

cause him aggressive abuse. It can be verbal, physical and/or social behaviour that
intends to cause physical, social and/or psychological harm.

Discrimination

is the act of treating a person differently because of his race, color, gender, religion,
sect, age, social status, national or ethnic origin or disability.

Reporting is the act of escalating a case of discrimination to the relevant authority.

Pay scale is the mapping of UBT job positions to grade and rank.

Disability Each and every person who, according to a medical report issued by the Ministry
of Health or hospitals in other government sectors, or according to one of the
identification cards issued by the Ministry of Human Resources and Social
Development, means that he/she has one or more of the following disabilities:
(visual disability, mental disability, physical disability, motor disability, learning
difficulties, speech difficulties, behavioural disorders, emotional disorders,
autism) or any other disability that requires the provision of any form of
accommodation.

Accessibility Ability to access resources.

3.2 Acronyms

Term

Definition




4. Policy Principles & Statement

UBT is an equal opportunity university that strongly prohibits all forms of discrimination based on gender,
race, ethnicity, religion, nationality, or disability and adopts all relevant policies set by the ministry of
Human resources and social development published on 20/10/2019. Under the decree 20912.
A) Discrimination
- UBT sates that all current and prospective employees (including the outsourced ones) are equal in the
right to work at UBT without discrimination on the basis of gender, disability, nationality, age or any other
form of discrimination, whether during their performance of work at the time of employment or at the time
of advertising,
- UBT provides non-discrimination education opportunity to its students based on ministry of education
and is fully committed to it based on indifference towards social statuses, gender, religion, sects or
disabilities.
e UBT is fully committed to fight any form of discrimination against its employees/Students based
on their religion, gender, nationality, disability and age.
e All Employees are subject to university bylaws, rules and regulations when it comes to
discrimination in the workplace.
e UBT considers women as valuable contributors to its reputation and the national economy within
the vision 2030.
e UBT provides equal opportunity for admission of students ( undergraduate, and postgraduate)
regardless of their gender, nationality, disability, religion, etc.
e UBT Organizes and participates in different activities that empower women.
e UBT celebrates different international days set by United Nations to celebrate achievement of

individuals (Women, youth, scientists, researchers, ...) who made a change in their community
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and the world.
B) Gender equality:
e UBT is committed to eliminating any discrimination or prejudice against women based on Gender.
e UBT programs are open for both female and male students with equal opportunities.
e Male and female representation in UBT councils and committees is based on their merits, expertise
and backgrounds.
e As UBT provides equal facilities and services for each gender and respects the privacy of its
students, staff and faculty members with full access to all resources.
e UBT offers equal opportunities to internships, coop and international study programs to its students.
e UBT encourages women to apply and participate in all activities
e For every college and department, Dean & Vice Dean / the head of department or the co-head of
department is a female faculty.
e All UBT students (male and female) have the same opportunities to establish clubs, societies and
conduct extracurricular activities and field trips.
C) Pay-Scale:

e UBT is keen to provide an equal pay to its faculty members and staff.

Salaries and allowances are based on the Job description and position regardless of the gender.

e All positions at UBT can be occupied by women and men. And it is not possible, legally, to pay a
person higher or lower than the pay and grade associated with that position.

e Women in UBT can occupy all positions including presidency, vice presidency, deanship and
directorship.

e HR monitors and sets measures to ensure the prevention and correction of pay gaps.

D) Accessibility:




e All university services, facilities, activities, and opportunities are equally accessible by all UBT
current members, and prospective applicants (Students, Staff and Faculty) based only on their merit,
eligibility and credentials.

e Services include, but not limited to, admission, registration, placement, scholarship,
mentorship, recruitment, subscriptions, complaints, appeals, etc.

e Facilities include, but not limited to classrooms, labs, meeting rooms, sporting facilities, etc.

e Activities and events include, but not limited to, learning, teaching, mentoring, extra
curriculum, sports and research.

e Eligibility is based on the regulations of UBT (safety, security, code of conduct ), type of

events, and how members are related to the specific resources.

E) Harassment
In reference to the royal decree number M/96 published on 31th of May 2018, ( article 2,3,4,5,6,7)
regarding fighting the crime of harassment, prevent it and punish the perpetrators and protect victims in
order to preserve the privacy, dignity and personal freedom of individuals guaranteed by sharia and law.
e No harassment/bullying during lectures, academic and non-academic activities, or to any employee,
student or staff.
e UBT strongly prohibits all forms of harassment, verbal, physical or using social media and similar
channels.
e UBT should review frequently and set measures necessary to prevent and fight harassment at the
work environment including:
a) amechanism for receiving complaints.

b) procedures necessary for verifying the complaints and maintaining confidentiality.




c) publication of such measures and raising awareness.

e UBT should take disciplinary measures against any of their personnel in case of any violation of
the provisions of this policy, in accordance with its applicable procedures.

e Disciplinary measures shall not prejudice the victim's right to file a complaint with the competent
authorities.

F) Disabilities:
In reference to the Royal decree No M/51 published on September 27th , 2005, specifically article 28 and
29 stating:

= Every employer who employs twenty-five workers or more, and the nature of his/her work enables
him/her to employ the disabled who have been professionally rehabilitated, shall employ at least
4% of the total number of his/her professionally qualified disabled workers, whether by nominating
employment units or others (28).

= And/ If any worker suffers a work injury resulting in a lack of his/her usual capabilities that does
not prevent him/her from performing a job other than his/her previous work, then the employer in
whose work the worker was injured shall employ him/her in the appropriate work for the wage
specified for this work. This shall not prejudice the compensation he/her is entitled to for his/her
injury (29).

e UBT Keeps records of all its members (students and employees) with special needs.

e UBT makes and maintains engineering modifications and harmonization of work conditions and
environment in accordance with the standards stipulated in Chapter Two of the Architectural
Requirements volume in the Saudi Building Code, and necessary to enable the person with
disabilities to carry out his / her work tasks.

e UBT provides the necessary accommodations and services to enable him/her to perform the tasks
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assigned to him/her.
Employees:

e UBT assigns Jobs and tasks to its employees with special need that correspond to the type and
degree of their disability.

e UBT offers to its employees with special needs the same benefits offered to others as per the labor
law.

Students:

e All disabled students are provided with the educational opportunity and accessible services with no

discrimination to their type of disability.
e All disabled Students are supported by the educational support Center, established at UBT

e Educational support center, monitors the activities of the students with special needs

G) Protecting the reporters:

UBT provides the means for submitting a complaint through its website, e-mail, recorded calls, or
any other appropriate means, to ensure that the complaint is received in a timely manner to the
concerned authority to manage this complaint.

e The victim can submit his complaint for an incident of abuse within a maximum period of five
working days from the date of the occurrence of the behavioral infringement.

e UBT sets appropriate procedures to preserve the right of its employees to leave the premises for a
reasonable reason that might threaten their bodies, health or life due to behavioral infringement,
without entailing undue consequences for them.

e UBT Preserves the right of the abused employee, especially after proving the evidences of the

abuse behavior that was conducted against him.
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e UBT preserves the right of the accused person ( under investigation) from any harm in the event
that the complaint is proven to be malicious.

e UBT protects the pretender, the witnesses and whoever is dealing with this case from any harm
that they may suffer.

e UBT maintains the confidentiality of any submitted complaint or report, documents, process and
related procedures,

e UBT raises awareness on the importance of reporting , and the right and responsibilities of its
employees and the related processes and procedures

e UBT shall assign a concerned authority for the protection from any behavioral abuse in the work

environment.

Reporting Violations
e UBT Faculty members, and staff are required and encouraged to report violations of this policy to
the HR.
e UBT students re required and encouraged to report violations of this policy to Students affairs
e The HR shall investigate cases, recommend the appropriate actions respecting the articles 80 and
81 of the labor law, and/or raise the matter to the university disciplinary committee or the
responsible party.

e All violations related to harassment should be reported to UBT disciplinary committee.

UBT employees can raise a formal grievance complaint to rectify any discrepancy.

Implementation.

e The HR and academic affairs will be responsible for the implementation of this policy.
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e Itis recommended that this policy is referenced by all other service policies and guidelines.

e UBT, through HR, student affairs, and the intellectual awareness department are responsible for

developing programs and trainings, raising awareness and protecting UBT members who report

violations.

5. Related Documents

This include the following: (in hierarchical order) , legislation, policies, other
procedures and standards, guidelines, forms and other useful resources

Document
No.

Document Name

Document Location
Type
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9. Approvals

University Council 75 30/06/2022
Council/Board Decision Number Date




