(HOD) Exceptions Approvals User Guide

+» To go to the Exception Approvals you will find it under the Dept. Head Services click on it
from there.

“» The Exception Approval is where you will see the exceptions for certain courses and as well
as students that need help in with the courses, depending on the situation raised by the
faculty member.

“» Reviewing the exceptions you will either accept or reject it will then be sent to the vice
dean to get approval.
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+» After clicking on Exception Approvals you will be redirected to this page where you will be
able to;
1- Choose the Year & Term.
2- Choose which department.
3- Request status. (it will change depending on the response from the vice Dean)
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| Pre Requisite / Co Requisite / PLan Level Exceed Credit Hours Allowed Expand Section Enroliment Coop / Senior / Summer Max Credits «
Show| 10 ¥ | entries Search:
SSN 4 Name Course Course Title Request Request Justification Requested FoIIc-:v.ved. Req. Status
Type By Justification
Database SKIP CO Slujinhl ﬂmShE(il 1101 Maohammed
MAB494 cnolyl agw jauo 1000 | MIS 460 | Management . CrEdi nours and nas Sleem APPROVED
REQUISITE wvery limited courses to
Systems 2 " Abdalla
register
System Analysi SKIP CO Sutlac"eT Tas Owt . g Mohammed
MABA4g4 (ol dow dun aans | MIS 420 | YSIEM Analsis - | SubBCs oGBS ANE L groem APPROVED
N And Design REQUISITE he already done with
Abdalla
101
Student has only 2 Mahammed REJECTED
. Telecommunication SKIP PRE- subjects to register and
MAB494 wldlaow pdwn anan | MIS 450 ) B Sleem FROM
& Networking REQUISITE he already done with
Abdalla H.O.D
101
Student has no
available courses to iohammed
Info. R SKIP PRE-
NABO52 | cnigallcnoluglolyanan | MIS310 | 0 oo0urces register and he can take | Sleem APPROVED
Management REQUISITE
both courses in the Abdalla
same semester
Student has no
Database SKIP CO available courses to Nohammed
NABQO52 gnigall cnolwglolw anae | MIS 460 | Management REQUISITE register and he can take = Sleem APPROVED
Systems 2 both courses in the Abdalla
same semester
. NMaohammed
~ System Analysis SKIP CO- Student has only
| b
QAL jgaialinle glbanas | MIS 420 And Design REQUISITE registered 3 courses Sleem APPROVED
Abdalla
Database SKIP CO- Mohammed
OBBO06 aliio Jl (paoo (ple ggb | MIS 460 | Management REQUISITE Graduated Student Sleem APPROVED
Systems 2 Abdalla
Telecommunication SKIP CO S:;d:;::(ji;”\‘sytjr and Mohammea
OBBO0E  alioJlpazocple Gob | MIS 450 - - ! M Sleem APPROVED
& Networking REQUISITE he already done with 92, Abdalla
GPA 375
Mohammed
- Info. R SKIP PRE-
OBBO06 | alis Jlcpaonnle gob | MIS 310 | 0 oo0UTees Graduated student Sleem APPROVED
Management REQUISITE
Abdalla
His GPA is 3.99 so he
R Computer And Info. | SKIP PRE- needs to take more Zulfeequar
PAQ305 (1[E} Lo | IT101 APPROVED
&ugal e sy Technology REQUISITE courses. Kindly allow Alam

hin to do.
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+* If you click the SSN on the corner left the student’s Academic information that will
appear in this way for fast review.

Student Information

35N RADIET

College CEA(E)

Msior MANAGEMENT INFORMATION SYSTEM
Status ACTIVE

GRA 478

. . Student Level 5
o aaal plae o

FAISAL ESSAM A BAHR! Supervisor Mehammed Ahmed Sleem Abdalla

Totsl Credit Eamed & Transfemed Number of General Elective Required

Total Credit Advised Number of General Elective Done
Net Total Number of Msjor Elective Required
Credit Hours Required Number of Msjor Elective Done

Last Semester FALL 2018




< There are four major exception buttons in that page;
1- Pre Requisite / Co Requisite / Plan Level.
2- Exceed Credit Hours Allowed.
3- Expand Section Enrollment.
4- Coop / Senior / Summer Max Credits.

< In this section you will have the option of Accepting or Rejecting after reviewing the
situation and all of the other options carry the same action.
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Y Year: Y Term: Y Department: Y Request Status:

2018 v FALL v All v All v
v v v v

Pre Requisite / Co Requisite / PLan Level Exceed Credit Hours Allowed Expand Section Enrollment Coop / Senior / Summer Max Credits o
Show| 10 ¥ | entries Search: |
SSN 4 Name Course Course Title Request Request Justification Requested FOHU_‘{VECI_ Req. Status
Type By Justification
Database SKIP CO stul;_etn': ﬂmshec{ij 1101 Mohammed
MAB494 cnolill aow jauo anne | MIS 480 Management - £recit ours and hias Sleem APPROVED
REQUISITE very limited courses to
Systems 2 Abdalla
register
Student has only 2
. 3 Mohammed
MAB494 ol 20w MIS 420 System Analysis SKIP CO- subjects to register and Sleem APPROVED
And Design REQUISITE he already done with
Abdalla
101
Student has only 2 Mohammed REJECTED
Telecommunication SKIP PRE- subjects to register and
MAB494 ol aow pduo anao0 | MIS 450 N . Sleem FROM
- & Networking REQUISITE he already done with
Abdalla HOD
101
Student has no
available courses to Mohammed
Info. R SKIP PRE-
NAB052 | cnigallennluglalwanan | MIS310 | o ooourees register and he can take  Sleem APPROVED
Management REQUISITE
both courses in the Abdalla
same semester
Student has no
Database SKIP CO available courses to Mohammed
NABO52 gl nolw glalwanao | MIS 460 | Management REQUISITE register and he can take Sleem APPROVED
Systems 2 both courses in the Abdalla
same semester
. Mohammed
. - System Analysis SKIP CO- Student has only
gninll b 1090
R ’ wnle ) MIS 420 And Design REQUISITE registered 3 courses Sleem APPROVED
Abdalla
Database SKIP CO Mohammed
OBB00S aliio )l paeo cnle Ggb | MIS 460 | Management REQUISITE Graduated Student Sleem APPROVED
Systems 2 Abdalla
Telecommunication SKIP CO S:Ll;?;l:;q:i:g:z; and Mohammed
OBB008 alie J g MIS 450 - Sl APPROVED
1o Jlcraan cale gob & Networking REQUISITE | he already done with 82, A:;;Ea
GPA 3.75
Mohammed
N Info. R SKIP PRE-
OBBODE | alisyicraeocnle ggb | MIS 310 | o ooodrees Graduated student Sleem APPROVED
Management REQUISITE
Abdalla
His GPAis 3.98 so he
R Computer And Info. SKIP PRE- needs to take more Zulfeequar
1als Lo
[EROESD ugel U s Tt Technology REQUISITE courses. Kindly allow Alam APPROVED

hin to do
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+» After you select Exceed Credit Hours Allowed you will see the following;
1- Student SSN/ID.
2- Student Name.
3- Credit.

4- Request justification & Date (where you will see the reason of the exception).
5- Request by (faculty Member).

6- H.0.D Justification (where you will leave a comment).

7- Vice Dean Justification.

8- Request status.

+» After reviewing all these options then make your choice to either accept to reject,
afterwards the vice dean will respond to you with the same action.
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T Year: T Term: Y Department: T Request Status:

2013 v FALL v Al v Al v

‘Pre Requisite / Co Requisite / PLan Level | Exceed Credit Hours Allowed | Expand Section Enrollment | Coop / Senior / Summer Max Credits ¢
Show| 10 ¥ | enfries Search: |
SSN 4 Name Credit Request Justification RequestedDate - |duested ‘HOD - fVieeDean . oy
Justification = Justification
TEST EST
LAB097 it opgle cple gl | 2| Test Request 08Nov-2018 11:11 AM | m.sleem Approved by | APFROVED
ol COMMENTS
vdean
. Student is almost graduated and on last 2
MAB494 1 20w huuo 3 05-Sep-2018 1052 AM | m.sleem APPROVED
! e semesters scholarship =
test test
NABOS2 | igallpoluglolwanao | 4 | SSS 11Dec20180134FM | msleem | approvedby | approved by | APFROVED
hod vdean

Student got 3.47 and he has circumstances to
OBBO11 | 1w g glblw gospl e Jrus 3 finish his study as early as possible because 10-Sep-2018 10:09 AM | m.sleem APPROVED

all family are moving outside Jeddah
\ REQUEST

TO + Accept % Reject
APPROVE

RAD197 pwansplae Jrg | 3 Test Request 31-Dec-201803:23PM | m.sleem
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Click here on one of the buttons & you will get a pop up to write comments and submit.




+» After clicking on one of the options this is the pop up that will appear where you write your
comment and submit.

+ Accept Exception




