Advising and Exceptions User Guide

+» After Logging in, go to the advising and exceptions section you will find it under the
faculty services click on it from there.
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+» After clicking on the advising & exceptions this page will appear where you can see the
student’s names that you have supervision over them.

** The students will need supervision and advising when it comes to registering the course.

+* Exceptions will be needed for some students, where one student wants to register a
course and wants the other but cannot until he finishes the first but making an
exception to register them all at once for certain reasons, But taking exceptions depends
on the students circumstances and reasons.

** Then after seeing the student’s list you will choose the student that needs supervision
with advising and exception’s.

+* When it comes to exceptions they will be raised to the head of department (H.O.D)
where they will be either accepted or declined from them.
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¢ If you click the SSN on the corner left the student’s Academic information that will
appear in this way for fast review.

Student Information

35N 145028
College CEA(E)

Msior MANAGEMENT INFORMATION SYSTEM
Status NCT SHOWN

GFA 20

N Student Level 15
el ann pghodl o all copiu aoan
MOHAMMED SHARAF ALDDIN ALMUTAHAR
HAMIDADDIN

Supervisor Mohammed Ahmed Sleem Abdalla

Total Credit Earned & Transfemred 122 Number of General Elective Required

Total Credit Advised 3 Number of General Elective Done
Net Tatal 125 Number of Major Elective Required
Credit Hours Required 131 Number of Major Elective Done:
Last Semester SPRING 2012




«» After clicking on the right corner view button this page will appear you will see the
student’s academic information consisting of GPA, Major, Status & Supervisor, etc.
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S5N  RADMET Total Credit Earned & Transferred 41 Number Of General Elective Required 3

ﬁ College CBA(B) Total Credit Hours Repistered In This Term 15 Mumber Of General Elective Done 101

y Major  MANAGEMENT INFORMATION SYSTEM Total Credit Advised 12 Number Of Major Elective Required £

,J Status  ACTIVE MNet Tatal 62 Number Of Major Elective Done 0

. GPA  47% Credit Hours Required Akl
oA m"'DLDE Joud Student Level 5 Last Semester FALL 2018

FAISAL ESSAM A BAHRI
Supervisor  Mohammed Ahmed Sleem Abdalla

\J v v

Click on to view or manage them.

Remaining Courses Advising Exceptions Elective Courses (‘|
Show([TT ¥ | enres Search: ’7
Dept No Ver. Unit Course Title Course Major Course Status Section Available Is Registered
ECON 20 1 3 Macroeconomics. FIN PRE- REQUEST 2/ 0CLOSEED
ECON 10 1 2 Microecanomics FIN COURSE AVAILABLE 3/ 1CLOSEED
FIN an 1 3 Financial Management FIN PLAN LEVEL 4/ 1 CLOSEED
ECON 220 1 2 Saudi Economy FIN PRE- REQUEST 1/ 1 CLOSEED
MIS 480 1 ] Co-Op Training Mis ‘COOP-UP REGISTRATION 1/ 0 CLOSEED
MIs 430 2 3 Dats Communication And Networking MiS PRE- REQUEST + PLAN LEVEL 1/ 0 CLOSEED
MIs 420 1 3 System Analysis And Design MiS PRE- REQUEST + PLAN LEVEL 1/ 0 CLOSEED
MIs 410 2 3 Business Applications Development MiS PRE- REQUEST + PLAN LEVEL 1/ 0 CLOSEED
MIs 360 2 3 Datsbase Management Systems 1 MiS PRE- REQUEST + PLAN LEVEL 1/ 0 CLOSEED
MIS 3n2 2 3 Introduction To Programming MIS COURSE AVAILABLE 1/ 1 CLOSEED
Showing 1 to 10 of 22 enmies Previous 2 3 hext




«» After Clicking on the Advising button, you will see the courses that will need advising for
the student.

+“* Advising is to see the course that best fits the student according to the other courses
that he/she registered and if he/she is able to take them along with the other courses
that are registered.
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o 85N KBE112 Total Credit Earned & Transferred 18 Number Of General Elective Required 3
t College CBA (B] Total Credit Hours Registered In This Term 2 Number Of General Elective Done 3
Major  MANAGEMENT INFORMATION SYSTEM Total Credit Advised ] Number Of Major Elective Required <
‘l} Status ACTIVE Met Total 134 Mumber Of Major Elective Done 4
. GPA 243 Credit Hours Required 13
UIJ'QJ}D'E Qonc UEIJ Student Level 15 Last Semester FALL 2018

RAKAN ESMAT OMAR ZTAHRAN
Supervisar  Mohammed Ahmed Sleem Abdalla
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Show[10__ ¥ |entes seaen |
Advise Date . c;;':f Dapt o ver Unit E’fr:‘t]:‘ Note Level Total Adv. Capacity Aty Registered Confirmad
19-Aug 2013 { L322 AW ) MAOR | ELCT | Miz 1 3 MAJORELECTVE3 8 ] 0 0 Sections o
19-ug-2018 { 132 Al ) MAJOR | ELCT | M 1 3 MAJCRELECTIVE4 o ] 0 0 Sections °
19-ug-2013 { 1322 Al ) CORE ms | 4w 2 3 DATACOMMUNICATION AND NETWORKING H ] 20 15 REGISTERD Sections °
18-Aug-2013 (0322 Al ) CORE ws 40 1 & CO-OPTRAINNG H ] 8 1 Sections o
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+» After clicking on (New Advice) this pop up will appear where you enter the new advice
that is needed for the student and later it will be available for the student to register.

Course Advice

ADVISING COURSES » DETAIL

Course:
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+» If you click on the report button it will show the student check list.
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My 200l plae Joud
FAISAL ESSAM A BAHRI

Remaining Courses  Advising

2018

Show[10 ¥ | enties
Advise Date
21-Aug-2018 (0248 AM }
21-Aug-2018 (0248 AM )
21-Aug-2018 (0248 AM }
21-Aug-2012 (0243 AM )
21-Aug-2013 (0242 AM )
21-Aug-2018 (0248 AM }
21-Aug-2012 (0243 AM )

Showing 1 to 7 of 7 entries
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College.
Major
Status

GPA

Student Level

RAD1ET
CBA (B)

MANAGEMENT INFORMATION SYSTEM
ACTIVE

475

&

Total Credit Earned & Transferred

Total Credit Hours Registered In This Term
Total Credit Advised

Net Total

Credit Hours Required

Last Semester

131

FALL 2018

Number Of General Elective Required
Number Of General Elective Done
Number OF Major Elective Required

Number Of Major Elective Done

Supervisor Mohammed Ahmed Sleem Abdsila
Exceptions e
7] [ e
sesen [
- c_?;‘:f Dept Mo Ver Unit E;‘;:‘“ Note Level Total Adv. Capacity Actual Registered Confirmed
GENERAL ELCT G1 1 3 COLLEGE ELECTIVE REQUIRMENT [ 0 1] 0 Secfions °
GENERAL ELCT G2 1 3 COLLEGE ELECTIVE REQUIRMENT 7 0 1] 0 Seclions °
GENERAL ELCT &3 1 3 COLLEGE ELECTIVE REQUIRMENT 8 D 0 0 Sections °
MAJOR ELCT | M 1 3 MAJOR ELECTIVE 1 3 D i il Sections °
MAJOR ELCT M2 1 3 MAJOR ELECTIVE 2 7 0 1] o} Sections °
MAJOR ELCT MI3 1 3 MAJOR ELECTIVE 3 8 0 a 0 Seclions °
MAJOR ELCT | M4 1 3 MAJOR ELECTIVE & g D i il Sections °
Freviaus Next




+* That will look like this.

UBT STUDENT PLAN CHECK LIST
S5M: RAO019T | FAISAL ESSAM A BAHRI
Major: Management Information System

Aol g o Asplos

Total Eamed Credits: 41 41 Currently Registered
Total registered credits this term: 15 41 Mot yet taken

Total credits required for the degree: 131

Total remaining courzes: 24

TERM LEVEL: D

S5EQ DEPT HNO VER. COURSE TITLE CR.GR. FRE-REQUEST

1 1 MATH | 023 1 Pra-Caleulue I pemmy mayay, | 1 EL-40DA1

z | 40 EL 100 1 Englsh Languags - Level 1 40—

S EL | 2o 1 Acsdzmic English Laval 2 42 EL-1D0-1

4 [ 4 EL 3na 1 Azademic English Laval 3 44 EL-200-1

5 | 28 EL 400 1 Acadamic English Laval 4 45 EL-300-1

B | 4F EL 500 1 Acadamic English Laval 5§ 48 EL-200-1

7T | =0 EL | &m 1 Acadamic English Laval § &0 EL-500-1

& | &2 CLE | 50a 1 Colliaga Leval English | 2 EL-200-1

o | =53 CLE | &0a 1 Colliaga Leval English I 83 CLE-500-1

TERM LEVEL: 1

5EQ@ DEPT MNO VER. COURSE TITLE CR.GR. FRE-REQUEST
1 1 EMG 101 4 English Languags 1 1 fealt A lal 8370 | 1 CLE-EOD-1
2 2 ARAT 101 1 Arstic Language t 1 4 a0 50 | T EL-400-1
3 3 WMATH 101 1 Caboules Jesp letn | 3 MATH-023-1
4 3 WATH 101 1 Cakoulus Jedig etn | 3 EL-E001

5 4 IZ2LE 101 1 lskamiz Culure 1 1 Sttty 3R | 4 EL-400-1



+» After Clicking on Exceptions you will see options to choose:
1- Pre Requisite / Co Requisite / Plan Level.
2- Exceed Credit Hours Allowed.
3- Expand Section Enrollment.
4- Register Course with Summer Training (only for Engineering College).
5- Co-Op/ Senior / Summer Max Credits.
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m
[5) SSN RADIET Total Credit Earned & Transferred 41 Number Of General Elective Required 3
c College  CBA (B) Total Credit Hours Registered In This Term 15 Number Of General Elective Done 0
Major  MANAGEMENT INFORMATION SYSTEM Total Credit Advised 12 Number Of Major Elective Required £
‘l‘; Status  ACTIVE Net Total 82 Number Of Major Elective Done
. GPA 475 Credit Hours Required 131
oy ansl plac Joud Student Level 5 Last Semester  FALL 2012

FAISAL ESSAM A BAHRI
Supervisor  Mohammed Ahmed Sleem Abdalla

Remsining Courses | Avising | Exceptions Click here to make a new Exceptions. '\ 7]
F e v asem |

| n PRE REQUISITE / CO REQUISITE / PLAN LEVEL

pand Section Enroliment
Register Course with Summer Training

| [} EXCEED CREDIT HOURS ALLOWED Gosp/ Senior | Summer Max Crets |

| n EXPAND SECTION ENROLLMENT >
| n REGISTER COURSE WITH SUMMER TRAINING ( * ONLY FOR ENGINEERING COLLEGE * ) e

| u COOP / SENIOR / SUMMER MAX CREDITS ™



+» After clicking on (New Exception) this pop up will appear where you state the request on
what you need in order to help the student register the course.

PRE REQUISITE / CO REQUISITE / PLAN LEVEL

SELECT COURSES 5 Cancst

Courss Sachion N
Course Title Status Available N Request Justification

Macroeconomics PRE- REQUEST 2/ 0 CLOSEED
Saudi Economy PRE- REQUEST 1/1 CLOSEED
Data Communication And Networking PRE- REQUEST + PLAN LEVEL 1/0 CLOSEED
System Analysis And Design PRE- REQUEST + PLAN LEVEL 1/0 CLOSEED
Business Applications Development PRE- REQUEST + PLAN LEVEL 1/0 CLOSEED
Database Management Systems 1 PRE- REQUEST + PLAN LEVEL 1/0 CLOSEED
Info. Resources Management PRE- REQUEST + PLAN LEVEL 0/ 0 CLOSEED
Operstions Management PRE- REQUEST 3/1 CLOSEED
Business Policies PRE- REQUEST + PLAN LEVEL 3/ 0 CLOSEED

Intenational Business I PRE- REQUEST + PLAN LEVEL 31 CLOSEED




+» After choosing the (Pre Requisite / Co Requisite / Plan Level Request) and see the status
of that request.
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o 55N RAD1GT Total Credit Earned & Transferred 41 Mumber Of General Elective Required 3
f College  CBA(B) Total Credit Hours Registered In This Term 15 Number Of General Elective Done 0
Major  MANAGEMENT INFORMATION SYSTEM Total Credit Advised 12 Mumber Of Major Elective Required 4
J Status  ACTIVE Net Total a3 Number Of Major Elective Done 1]
. GPA 475 Credit Hours Required 121
Rl 200l 'DLDE JEU'-D Student Level 5 Last Semester FALL 2018

FAISAL ESSAM A BAHRI
Supervisor  Mohammed Ahmed Sleem Abdalla

| Remaining Courses Advising Exceptions

a8 ¥ FALL A Q Searth

| n PRE REQUISITE / CO REQUISITE / PLAN LEVEL

Show 10 Jerwes S

CourseDept *  CourseNo Course Ver Course Titie Justification Request Type Request Date Request Status Followed By Followed Date Followed Just
Mis 430 2 DATA COMMUMICATION AND NETWORKING DSFAWSD SKIP CO-REQUISITE 31-Dec-2018 REQUEST TO APPROVE
MIS 280 2 DATABASE MAMAGEMENT SYSTEMS 1 GHFG SKIP PLAN LEVEL( PRIORITY} 31-Dec-2018 REQUEST TO APPROVE
SCM 250 1 OPERATIOMS MANAGEMENT GHFD SKIP CO-REQUISITE 31-Dec-20138 REQUEST TO APPROVE
Showing 1 7o 3 of 3 enmmies Previous D Next
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| a EXPAND SECTION ENROLLMENT ~
| n REGISTER COURSE WITH SUMMER TRAINING [ * OMLY FOR ENGINEERING COLLEGE *) ~
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| n COOP / SENIOR / SUMMER MAX CREDITS




+» After clicking on the new exception you will find (Exceed Credit Hours Allowed) after
clicking on that to make a request, this pop up will appear.

+» After choosing the option you need then you can see the status of the request.

[EXCEED CREDIT HOURS ALLOWED

EXCEPTION DETAIL

Request Type: Credit

SKIP MAX CREDIT HOURS v 2

Request Justification:




+» After clicking on the new exception you will find (Expand Section Enrollment) after
clicking on that to make a request, this pop up will appear.

+» After choosing the option you need then you can see the status of the request.

EXPAND SECTION ENROLLMENT

REMAINING COURSES

Course Title

Mscrosconomics
Microeconomics
Financial Msnagement
‘Saudi Economy

Co-Op Training

Dsta Communication And Networking

System Anslysis And Design
Business Applicstions Developmant
Database Management Systems 1
Introduction Ta Programming

Info. Resources Management
Marketing Principles

Principles Of Accounting 2

Humsan Resources Mansgement
Operstions Management

Islamic Culture 3 (Business Ethics)
Susiness Palicies

Susiness Law

Quantitstive Business Analysis
Organizstion Sehavior

Business Communication

International Business

UNB

UNB

UNB

UNB

Course
Status

PRE- REQUEST

COURSE AVAILABLE

PLAN LEVEL

PRE- REQUEST

COOP-UP REGISTRATION

PRE- REQUEST + PLAN LEVEL

PRE- REQUEST + PLAN LEVEL

PRE- REQUEST + PLAN LEVEL

PRE- REQUEST + PLAN LEVEL

COURSE AVAILABLE

PRE- REQUEST + PLAN LEVEL

COURSE AVAILABLE

COURSE AVAILABLE

COURSE AVAILABLE

PRE- REQUEST

PLAN LEVEL

PRE- REQUEST + PLAN LEVEL

COURSE AVAILABLE

COURSE AVAILABLE

COURSE AVAILABLE

COURSE AVAILABLE

PRE- REQUEST + PLAN LEVEL

section
Available

2/0 CLOSEED

3/1 CLOSEED

4/1 CLOSEED

1/1 CLOSEED

1/0 CLOSEED

1/0 CLOSEED

1/0 CLOSEED

1/0 CLOSEED

1/0 CLOSEED

1/1 CLOSEED

/0 CLOSEED

4/0 CLOSEED

2/1 CLOSEED

5/2 CLOSEED

3/1 CLOSEED

7/3 CLOSEED

3/ 0 CLOSEED

3/1CLOSEED

3/ 0 CLOSEED

§/ 3 CLOSEED

4/ 2 CLOSEED

3/1CLOSEED

Is
Registersd

Section

Request Justification




¢ After clicking on the new exception you will find (Co-Op/ Senior / Summer Max Credits)
after clicking on that to make a request, this pop up will appear.

+» After choosing the option you need then you can see the status of the request.

COOF / SENIOR / SUMMER MAX CREDITS

EXCEPTION DETAIL




*»+ Here you will be able to view the elective courses for the student.
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) SSN RADIOT Total Credit Earned & Transferred 41 Number Of General Elective Required 3
f College  CBA (B} Total Credit Hours Registered In This Term 15 Number Of General Elective Done
Major MANAGEMENT INFORMATION SYSTEM Total Credit Advised 12 Number Of Major Elective Required 4
,“‘l' Status  ACTIVE Mt Tatal [ Number Of Major Elective Done 0
GPA Credit Hours Required 121

oy a0l oloc s
ISAL ESSAM & BAHRI

Student Level 5 Last Semester  FALL 2013

Supervisor  Mohammed Ahmed Sleem Abdalla

Remaining Courses Advi

ng | Exceptions | Elective Courses z|

2018 v FALL v Q Search
Show[10___ ¥ | enwies Seach:[
Course . Course Title Course Status Section Available Unit Course Type Is Registered
ACCT1D1-2 PRINCIPLES OF ACCOUNTING 1 ACTIVE 20 CLOSEED 2 <] DONE
ACCTID1-2 PRINCIPLES OF ACCOUNTING 1 ACTIVE 20 GLOSEED 3 <] DONE
ACCTID1-2 PRINCIFLES OF ACCOUNTING 1 ACTIVE 20 CLOSEED 2 <] DONE
ACCTID1:2 FRINCIPLES OF ACCOUNTING 1 ACTIVE 210CLOSESD 2 = DONE
ACCTID1-2 PRINCIFLES OF ACCOUNTING 1 ACTIVE 20 CLOSEED 2 <] DONE
ACCTID1-2 FRINCIPLES OF ACCOUNTING 1 ACTIVE 210CLOSESD 2 = DONE
ACCTiD1-2 PRINCIFLES OF ACCOUNTING 1 ACTIVE 2/ 0 CLOSEED z <] DONE
ACCTID1-2 FRINCIPLES OF ACCOUNTING 1 ACTIVE 210CLOSESD 2 = DONE

ACCT102- PRINCIFLES OF ACCOUNTING 2 ACTIVE 2/ 1 CLOSEED 3 <]
2111 INTERMEDIATE ACCOUNTING 1 ACTIVE 11 CLOSEED z G

Showing 1 ro 10 of 413 enmies




